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ABSTRACT

This final report describes a project to revise a
60-hour postsecondary course for activity coordinators in long-term
care facilities in Iowa, to train instructors to teach the
curriculum, and to evaluate that training. Introductory material
includes the following: a summary sheet on how course competencies
were identified, how the materials were revised, for whom the
materials are intended, evaluation findings concerning their use, the
impact of the materials, and recommendations for the future; and a
sample teacher training program for activity coordinators evaluation
form. Next come the objectives, agenda, and evuluation of an
instructor training workshop. The rest of the document consists of
the course training materials. A course summary sheet includes a
course description, description of competency development, list of
instructional methods used in the course, and evaluation description.
The competencies taught in the course are listed. A matrix lists the
objectives, content, and instructional methods and/or activities used
to teach each of four units of instruction: (1) an orientation to the
course and the duties of an activity coourdinator; (2) management
skills; (3) the characteristics of residents in long-term care
facilities; and (4) a program of activities that could be carried out
by a coordinator. The materials conclude with sheets that tell the
instructor the objectives for every instructional activity prescribed
on the matrix and directions for carrying them out. (CML)
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B. Final keport

1. Objectives

‘PERMISSION TO REPRODUCE THIS
MATERIAL HAS BEEN GRANTED BY

iO THE QDUCATION AL RESOURCES
NFORMATICN CENTER (ERIC).”

ED352505

mber: FCS-91-03-07

Title:

3.

The curriculum has been disseminated to the area communizy col

.
be used in preparing activity coordinators for long term cars £
ties.

were females.

IAdicDoy

{1.8. DEPARTMENT OF EDUCATION
Office of E R and |

EDUCATIONAL RESOUI ~ES INFORMATI
/o CENTER{En., oN

This document has been reproduced [13
réceived from the person of organization
onginating 1t

0 Minor changes have been made to impiove
reproduction quality

Activity Coordinator Curriculum Project'

& Points of view ¢ 2oinions stated in this docu-
- ant do not necessarnly represent offictal
&Rl position or policy

Organize a state advisory committee composed of incumbent workers.
employers, state association representatives and state zgencies :
determine competencies for activity coordinator.

Work with the state advisory committee to clarify and vzlidzze the
competencies and use these competencies to review/reviss the cur-
rent activity coordinator curriculum and handbook.

When completed, submit the curriculum to the Depzrtment of Inspec-
tions and Appeals for approval. ‘
Upon approval conduct a state workshop to disseminate mzterizis
and prepare teachers for implementation of curricula.

[¢)

2. Procedures for Implementation

Advisory committee was organized and appropriate orgznizations,
etc. included. (Membership list attached)

Competencies were reviewed and revised. The former curriculz was
used and employers updated list. (See curriculum)

Competencies were used to revise curricula and mzke recommands-
tions regarding length.

Committee met and reviewed/revised/approved curricule
Workshop conducted on june 20 to disseminate material
teachers,

ials znd trein

3. Audience Served

There were 15 teachers who attended the teacher workshop. All
The majority of the activity coordinazor students will

be female; however the residents in long term care who will directly

benefit from the skills acquired by students will be zpprcximately 40%
male,

4. Special Activities

1. Revision of the Activity Coordinator Course. (Cecpies At=ached).
. 2. Workshop to disseminate materials and train teachers to use the
% S curriculum. (Program including workshop objectives attached)
S 5. Activities for Educational Equity
g All programs/courses offered at the community college are nonsexist,
S multicultural. Special emphasis was made in the curricula to include
& ’

P e
- P

2




Activity Number: FCS-91-03-07

Activity Title: Activity Coordinator Curriculum Project

activity needs of male/female and traditions of other cultural areas.
The needs of all persons regardless of sex, race or culture are inte-
grated throughout the curriculum so activity coordinators will utilize
these principles in planning activity programs.

6. Evaluation of the Project

Throughout the finalization of competencies and the revision of the
curricula the advisory committee provided ongoing evaluation. Upon
completion of project, prior to teacher workshop, the committee
reviewed the final product, assessed it and made final recommeunda-
tions. The teachers at the workshop evaluated the curricula and the
workshop.

7. Evaluation Findings

The participants in the teacher workshop ranked the attainment of
workshop objectives 4+ on a 5. scale. Although they felt the workshop
should have been longer they felt it was very worthwhile and should be
required of all activity coordinator irstructors. (Summary Attached).

8. Benefits/Impact

The activity coordinator curricula is a short term preparatory program
(60 hrs) required of all persons who work as activity coordinators in
long term care facilities. The revision of the curricula is related
to:

1) The well being of residents in nursing facilities is improved with
quality training of the personnel who provide the services. The
activity coordinator is an important health care provider in the
facilities.

2) The competencies are much better defined as a result of this pro-
ject. The clarity assists students and employers to better under-
stand competencies upon entry in the field.

3) Major changes have been made in the training and delivery of care
in long term care facilities as a result of OBRA 1987 Nursing Home
regulations. The revised curricula reflect these changes and
assist nursing facilities in Iowa to stay in compliance with new
requirements.

4) The persons who teach the activity coordinator course now have bet-
ter materials to assist in the training, they have more insight
into selection of appropriate strategies for teaching the course
and more knowledge regarding writing of test items to measure stu-
dent progress.

Q
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activity Title: Activity Coordinator Curriculum Preject

9. Future Recommendations

Continuous evaluation of course to determine strengths anc weakness
and to provide information for reassessment and revisions for course.
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ACTIVITY COORDINATOR TEACHER TRAINING PROGRAM

June 20, 1991

Des Moines Area Community College

Objectives:

Upon completion of the progranm, participants should be able to:

1. Describe the curricula changes made in the activity coordinator
orientation program.

2. Select appropriate teaching techniques to assist learncrs in
achieving objectives of program.

3. Write appropriate test questions to measure the learners
progress/achievement.

4. List and explain the assessment/documentation requirements in
OBRA.

5. Discuss the criteria that will be used by the Department of
Inspections and Appeals to evaluate activity programs.

Workshop Schedule

9:00 A. Introductions - Overview of the Workshops - Joyce Brandt
9:15 A. Inspection and Appeals Surveys - Barbara Douglas

10:00 A. Revision made in the curriculum - Sue Newall with assistance
from Committee members present.

10:30 A. Break
10:45 A. Assessment/Documentation requirements of OBRA - Sue Newall
11:45 A. Lunch

12:30 P. How to use the Behavioral Objectives - Selecting Appropriate
Teaching Methods to Enhance Learning - Jane Muhl

1:45 P, Break

2:00 P. Planning the test and selecting appropriate items to evaluate
Achievement - Joyce Brandt

3:00 P. Small Group Activity to review/revise/develop test iteams

4:15 Wrap up and Adjournment
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EVALUATION OF TEACHER TRAINING PROGRAM FOR ACTIVITY COORDINATORS
PROGRAM IN HEALTH CCCUPATIONS EDUCATION

Please assess the extend to which you felt the workshop faculty meet the
objectives of the workshop. Circle the number that represents your feel-

ings how well you feel you can now achieve the objective.

§ - 8Strongly Agree

4 - Agree

3 - Undecided

2 - Disagree

1 - Strongly Disagree

Describe the curricula changes made in the activity

coordinator orientation program. 5 4 3 2
Select appropriate teaching techniques to asgist

learners in achieving objectives of progran. 5 4 3 2
Write appropriate test questions to measure the

learners progress/achievement. 5 4 3 2
List and explain the assessment/documentation

requirements in OBRA. 5 4 3 2
Discuss the criteria that will be used by the

Department of Inspections and Appeals to evaluate

activity programs. 5 4 3 2

What do you feel was the most important competency you received from

attending this workshop?

What was included in the workshop that was not needed?

What are your suggestions for improving the workshop?

Do you feel the workshop should be required for all persons who teach the

course?

If you have other suggestions or comments regarding the curri-

cula/workshop, please turn the page and write it on the back.
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What do you feel was the most important competency you received from attend-
ing this workshop?

What

What

To write quiz and lecture

All important

Writing of test questions

All of it was new to me so it was all helpful
Test questions

New material

State and Federal regulations

The textbook in general and how to utilize it
Test writing

Meeting you lovely people

was included in the workshop that was not needed?

Nothing

N/&

DIA possibly

Too much time on test questions
Nothing

Time spent on the documentation
Everything was wonderful

are your suggestions for improving the wockshop?

More info needed on documentation--0OBRA Reguliations

Lengthen

More details on some of the sections for first time instructors
More on the actual curriculum, maybe a course outline suggestion,
handout suggestions

Longer amount of time

Longer on material change

More time to ask questions on documentation

Resource lists for areas in which we are not as sure

- Have another on documentation

Do you feel the workshop should be required for all persons who teach the

course?

YES = 11
NO = O

- Strongly encourage

Other comments:

- I question why so many instructors do not work in LTC
- It was very helpful and moved right along
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The University of Iowa and the Iowa Department of Education do not discrimi-
nate in theilr educational programs and activities on the basis of race,
national origin, color, religion, sex, age, or handicap. The University and
the Department also affirm their commitment to providing equal opportunities
and equal access to facilities without reference to affectional or associ-
ational preference. For additional information on nondiscrimination policies,
contact the Coordinator of Title IX and Section 504 in the Iowa Department of
education, Grimes State Office Building, Des Moines, IA 50319, phone
515/281-8584 or the Coordinator of Title IX and Section 504 in the Office of
Affirmative Action, 202 Jessup Hall, The University of Iowa, Iowa City, IA
52242, phone 319/335-0705.
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ACTIVITY COORDINATOR ORIENTATION COURSE

Course Description

This 60 hour course is designed to prepare persons to work as activity coordi-
nators in long term care facilities. The course includes the kpn- 'ledges and
s¥ills necessary to determine facility and resident needs and plan an activity
program that will meet these needs. The course has been approved by the Iowa
Department of Inspections and Appeals and meets requirements for employment in
nursing and residential facilities.

Competencies

A state committee of representatives from associations, activity coordinators,
and emyloyers identified competencies they felt persons employed as activity
coordinators needed. These competencies were then used to develop this
course. The list of competencies can be found on the next page.

Method

Lecture, discussion, reading assignmerits,; role playing along with traditional
classroom media are used to assist the learners to master the course objec-
tives. 1In addition, there are many homework assignments that are completed in
the facility setting. These assignments provide the learner opportunities to

apply the classroom materials and substitute for a supervised clinical experi-
ence.

Evaluation

Quizzes and tests will be given as determined by the local teaching agency.
Several homework activities are required for each unit and an overall course
project is required for successful completion of the course.

Successful Completion

Upon successful completion the learner will be given a certificate of success-
ful completion which will qualify them to work in the activity department of

-long term care facilities.




ACTIVITY COORDINATOR ORIENTATION COURSE
COMPETENCIES

Upon sucressful completion of the course the participant should have the fol-
lowing competencies and be able to demonstrate the ability to do the tasks
included in each competency.

Describe the role of the activity program in nursing facilities/hospitals
work centers, residential facilities
Define terms related to employment in activity programs
State the purpose(s)/goals of he activity program
List the characteristics of the nursing facilities in which the activity
coordinator works
Describe the typical organizational chart found in facilities in
which there are activity programs
List the qualification of the activity program coordinator--describe
job description
Select competencies that should be performed by activity coordinators

Interpret legal/ethical requirements for the activity coordinators
Name state/federal agencies that provide guidelines for activity
programs
Follow rules/regulations/policies and procedures developed by facility

Maintain good working relationship with residents, co-workers and super-
visors '

Comply with legal responsibilities

Maintain ethical behavior while performing as an activity coordinator
Protect resident rights

Maintain accurate documentation regarding resident progress, etc.
Practice safety rules to protect residents and employee=n

Demonstrate the ability to work with residents with differing needs

Identify how behavior relates to basic needs

Describe "normal" needs and adaptations made by elderly

List the characteristics of persons with disabilities

Describe procedures the activity coordinator can use to assist the
resident with disabilities

List the characteristics of the resident with mental retardation

Describe procedures the activity coordinator can use to assist the
resident who is mentally retarded

List the characteristics of the resident who is mentally ill and identify
procedures to assist this resident

Observe residents for any unusual behavioral or physical changes

Properly report any resident changes

Assist in the assessument of residents, identify problems, set goals

Provide a therapeutic activity program
Separate activities into general categories
State the benefits/purposes/disadvantages of various activity categories
Match activities to'individual a*d group resident needs/benefits
Plan a variety of activities - field trips, music programs, exercise
programs, craft programs, parties, committees, discussion groups, and
mentally stimulating activities

ERIC 12
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Provide therapeutic activity program - (cont.)
Describe methods to interest and involve residents in the activity program
Select residents that require one-to-one activities and describe how the

one-to-one will benefit these residents
Document activity program and resident’s response to the program

Demonstrate appropriate management skills

Develop goals and set priorities for facility activity program

Develop a monthly activity plan

Maintain good working relationship with others through effective
communication

Listen to others (residents, co-workers) and use input in planning

Organize work required and properly delegate when appropriate

Marage time effectively

Identify community resources that can be used to broaden an activity
program

Participate in overall nursing care plan meetings and help develop
individual resident care plans

Maintain activity program component records in compliance with policy
and requirements

O
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ACTIVITY COORDINATOR ORIENTATION COURSE

Activity 1.1

Objectives for the Project:

1.

Assess the residents needs within the facility in which you work and
determine the type of new program or the revision of an old program
that would be beneficial for the residents in the facility.

Make a step-by-step plan to develop or revise the selected program.
Describe your position within the facility (full-time or volunteer)
and explain why the project fits your job description.

Share your project with others in the class by preparing a written
report and giving an oral report on the project.

Selection of the Project:

Select a project that:

1.
2.

3.
4.
5

Examples

Is interesting to you.

Helps you learn a new skill (use the project to increase your
abilities)

Is compatible with your job in the facility.

Will be an ongoing regular event for the residents in the facility

You can easily show how the project will meet some important needs
within the facility.

of projects you might select:

Set up and carry out a volunteer program, develop the job descrip-
tion, explain how you will recruit, develop an orientation, training
program and method for special recognition of the work they do.
Develop an inservice activity for the staff.

Plan a regularly scheduled program such as an exercise program, a
remotivational program or reality orientation group.

Organize an on-going special interest grsup such as a reading club,
adult education class, etc.

Plan for and carry out a special event such a monthly birthday
parties, family nights, trips, etc. (This is probably more¢ important
for volunteers).

Project Schedule:

1.

Select two potential projects by the second class.session, submitting
a brief explanation of each, in writing, to the instructor.
Instructor will have final approval.

If for some reason you want to change your project after this
session, you must get the new project approved by the instructor.
By the fifth session, submit an outline of ‘the project to the
instructor. (See below.) Make a copy of the outline for yourself.
Make an appointment to meet with the instructor individually to go
over the project.

rMake the changes you and the instructor agree on by the sixth class
period.

Write the final report and turn it in the 8th class session, upon
completion of your oral report.

| S
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Suggested Outline Format:
Y. Introduction
A. Project name and description
B. Goals that project will meet
1.
2.
Ete.
II. Resources that will be needed to initiate the project
Staff, volunteers, residents, etc.
. Facilities, areas, rooms, etc.
. Equipment and costs
Supplies and costs
Other: transportation, etc.
ITI. Plan to initiate the program
A. Administrative and department approvals
B. Outline of advance preparations
C. Outline of schedule for day of event
D. Alternative/backup plan
IV. Evaluation of the project
A. Evaluation questionnaire (minimum of 7 gquestions, pertinent to
project)
B.

MmO OE»

Suggested Format for Written and Oral Report )

1. Description of the project, what it is, how it meets the organiza-
tional goals, how it compliments your job.

2. List persons and other resources you used to assess the project
needs. plan the project, and implement the project.

3. Describe how the project will be/was implemented, residents that will
be/were selected to participate, why they will be/were selected, the
expected results of the project, and changes that will be made to
improve the activity. '

4. Summarize by describing what you have learned from the project, what

. changes you would make next time. Make a copy, PRIOR to handing in,
NOTHING WILL BE RETURNED.

Evaluation of the Project

1. The student must be able to implement the project in the facility in
which they work.

2. The project must represent an entirely new type of activity, or the
revisions that are made must clearly make the project different.

3. The project must be complete and reflect the capabilities of the
student.

4. The project must be turned in on time, no later than the date of the
final class. If an'extension is approved, the project must be turned
in within thirty days of the last class. You must get the extension
from the instructor BEFORE the final class.




ACTIVITY COORDINATOR ORIENTATION COURSE

Class Activity 1.2

PATIENT/RESIDENT RIGHTS

-

Objective: Review some situations that have implications for resident rights
and describe how the situations affect resident rights.

Directions: Divide the class into dyads or tryads. Assign a different
situation to each group. Instruct the small groups to discuss the situation
and determine if the patient/residents rights have been violated, how they

have been violated and what could have been said or done to protect the
rights.

Give the groups 15-20 minutes to discuss the situation, then have them
report findings to the class.

A. Two nursing assistants are in a crowded lobby on the way to the
employees’ break area for coffee. Jane says, "Oh Sandy, you should have
heard what that cute Mrs. Maple said this morning.. She told Bill that if
she was five years younger, she could show him a thing or two. Consider-

ing the advanced state of her Chronic Organic brain disease, it is amazing
that she could say that." '

B. Mrs. Elm gets a bit anxious during the hour preceding dinmmer. If someone
spends five or ten minutes walking and talking with her, she usually calms
down. A new staff member, who noticed that she was walking into unsuper-
vised areas of the nursing unit, decided to have her sit in a geriatric
wheelchair with the tray in place until dinner was served.

C. Gail told Mr. Pine that she would put his letter into an envelope and mail
it for him. However, when Gail looked at the letter, she say that it
rambled and made no sense, so she threw it away.

D. Mrs. Sequoia is a fairly alert lady with an extremely difficult person-
ality. She wants a great deal of information about any medication she
takes, but explaining the medication is a time-consuming problem for the
nurse. The nurses found that a simple solution is to put the medication
into Mrs. Sequoia’'s apple sauce to avoid the time-consuming questions.

E. Mrs. Redwood seems to worry constantly about money and wants to know how
much she has in her trust account and how much she is paying for services
and care. It was decided that a simple response was to say that it is
against the rules for anyone by the finance office manager to tell her

information. He is a very busy man with limited time for such things, so
she can see him only once a month or so.

F. Mrs. Apple is mentally impaired and quite passively accepts care and
direction. When shz is wet, the staff will often put a new diaper on her

while in the dayroom as she is so heavy to move back and forth to her
room.
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Shortly after her stroke, Mrs. Palm’s doctor had her assessed by a
physical therapist and an occupational therapist. She become involved in
rehabilitation programs and at the end of the month received a bill for
these services. She had not realized that there would be a separate bill
for these therapies and that these were not a part of the regularly
provided services of the nursing home.

Mr. Oak’s old friend and past neighbor comes to visit occasionally. After
each visit, she stops at the nurses’ desk to get first-hand reports from
the nurse about how Mr. Oak is doing. To save time, the nuxse gives her
the chart to read so that she can finish taking care of doctor's orders.

Mrs. Birch went to visit her husband at Cloud Nine Nursing Home aad found
that he was not in his room, and his name was no longer on the door.
After a period of confusion and panic (by the nurses), one of the aides
reported that Mr. Birch had been moved to the other wing where he would
receive more supervision.

Because Mrs. Pear is aphasic, the activity director doesn’t bother to ask
her if she would like to join an activity; she just brings her along
because she figured it would get her out of her room.

$ae
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ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 1.3

JOB DESCRIPTION

?

Objective: Review job descriptions for activity coordinators and identify the
necessary components of the job description.

Directions: Obtain and activity coordinator’s job description for the
facility in which you work, read it carefully and answer the following

questions. Bring your answers to class and be prepared to discuss them with
the class. :

What are the qualifications for the job? Educational preparation? Past work
experience?

What are the requirements for continuing in the job? Continuing education?
Inservice?

What tasks are done routinely by the activity ccordinator in your facility?

What tasks are done periodically?

To whom dces the activity coordinator report?

How does one know if the activity coordinator is doing their job?

To whom is the activity coordinator responsible. What are the responsibili-
ties to the resident? The resident’s family? Others on the care team? To
whom else are they responsible?




ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 1.4

CONSULTANTS

Objective: Describe the role of consultants and explain how they can assist
the activity coordinator in developing more effective programs.

Directions: This project may be assigned to each student or to one or more
students to complete and report on in class. Select a resident in the
facility in which you are working that has been seen by a consultant (any of
those discussed in class) and complete the following information regarding the
contributions made by the consultant.

Why was the resident referred to a consultant?

How did the problem for which the resident was referred interfere with the

daily living activities of the resident? Did it also have some affect on his/
her participation in the activity program?

What recommendations were madz by the consultant?

Why did the consultant make these recommendations?

—

When the suggestions were implemented, what affect did they have on the
resident’s performance?

Why?

When and how would you use the services of this consultant again?




ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 1.5

PROGRAM EVALUATION

Objective: Interview the facility personnel regarding feelings about the
activity program.

Directions: Make an appointment with: 1) the Director of Nurses, and 2) the
facility administrator in the facility in which you work. Explain to them
that you want to interview them for a class project regarding their percep-
tions about the activity program; what the goals for the program should be and
how what they feel the residents should be getting from the program. Use the

following questions as a guide for the interview; record the answers below and
be prepared to discuss them ir class.

or o onses

How do you feel the activity program benefits the residents?

What should the goals of the activity program be for the types of residents in
this facility?

What types of activities do you believe will be help us reach these goals?

Facility Admini Ltor

How would you describe the current activity program? Why do you feel the
facility needs an activity program?

What goals and projects do you feel are the most important ones for the
program?

Other comments!




ACTIVITY COORDINATOR ORIENTATION COURSE
Homework Activity 2.1

ACTIVITY PROGRAM GOALS

Objective: Review and revise the activity program goals in your facility.

List the géneral goals in the facility in which you work.

Which of these general goals relate to the activity program?

If there are already goals for the activity program, list them below. Compare
the program goals with the facility general goals. If there are not activity
program goals, make a list of general things the activity program could do to
achieve the institutional goals.

Review the activities above or the a~tivity program goals from your facility
and revise them to meet the following criteria.
1. General in terms of what is to be achieved.
2. Written in behavioral terms or so one can see whether the goal has
been achieved.
3. Compatible and complimentary to the overall institutional goals.
4. Written in terms of the residents. E.G., encourage residents to more
clearly express themselves by interacting with others in the group.

Write and revise two general program goals and submit to your instructor for
critique.
1.
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ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 2.2

.-

DECISION MAKING

Objective: Describe the decision-making process of a fairly typical day for
an activity coordinator.

Materials needed: Envelopes with seen pieces of paper with each of the
following tasks written on one slip of paper.
Volunteer waiting to see you.
Activity room not ready for aftermoon activity.

Administrator has left a message for you to report to his/her cffice.
Kitchen has called to say they have no cookies ready for scheduled
activity.

5. One volunteer is very upset over restraints used on a resident and
wants to discuss it.

-~

s W

6. All of the residents are still in their rooms.
7. John, a resident, has asked you to come to his room and discuss his
care.
Group Directions: "You are an activity coordinator in a care facility. You

have an activity scheduled for 1:30 p.m. You arrive at work 15 minutes late
1:45 p.m. As you enter you find there are seven things wrong that need toc be

done. These are written on the slipc of paper in your envelope. As a group,
determine what you will do first, seccnd, etc.”

Directions: Divide the group into triads. Have them select a reporter. Set
the situation for the entire group, then give each triad an envelope with
seven slips of paper; each slip of paper will have a task that needs to be
done by the coordinator. The triads should read and discuss each task on the
papers, then put them in the order in which they feel the tasks should be
done. Assure the groups there is mno right or wrong order. Give the triads 20

minutes, then ask the reporter to list the tasks in the order the group agreed
they should be done.

Follow with a general discussion. A suggested solution might be: Greet
volunteers and if they are well oriented, ask them to start setting up
activity room and getting residents up. Either have a volunteer go to the
store for cookies or call the kitchen for a substitute. Call administrator

and ask to see him/her in 20 minutes. Have nursing staff explain to volunteer
about restraints, etc.

[y
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ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 2.3

DELEGATING RESPONSTBILITY

Objective: Analyze the tasks of the activity department and determine which
ones can be delegates and to whom they should be delegated.

Directions: Make a list of the tasks that you must do this week/nmext week.
(If you are not working, talk to a student who is and ask them to share their
1'st of tasks.) Every student should then work alone and list the task,

determine which you should do yourself, which you can delegate and to whom you
can delegate the task.

Task Who Will Do The Task Why

1645
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ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 2.4

.-

MONTHLY CALENDAR
Objective: Review the monthly activity calendar in your facility and

determine how the scheduled activities meet the total program objectives.

If your facility has a monthly activity calendar, use it to complete the
attached calendar or attach a copy of it to the homework activity.

List the various types of activities that have been scheduled for the month.

Take the objectives listed in the 2.1 homework activity assignment and
describe how the scheduled activities help meet these general prcgram goals.

Are the scheduled activities of the right type, kind to meet the goals?

If no, what other activities might be scheduled to better meet the goals?
When should they be scheduled?

Submit the assignment to your instructor for critique.

by
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ACTIVITY COORDINATOR ORIENTATION PROGRAM

Classroom Activity 2.5
. Page 1 of 2

COMMUNICATTIONS

Objective: Identify the various aspects of successful communications:
verbal, nonverbal, listening, and questioning.

Purpose of Activity: Dominos is an activity designed to demonstrate that
communication is a two-way process which includes the active participation of
the sender and the receiver. It helps students see that they need to actively
involve whomever they are communicating with, that there must be opportunities
to ask questions and clarify instructions.

Equipment: Enough portable chairs for all participants. The chairs will be
arranged in groups of threes, two will be placed back to back and the -third in
a position to observe the two other participants. One person needs a clean
sheet of paper and a book, magazine wo write on, as well as a pencil. You
will also need one copy of the domino design for each group of triads.

Directions: Divide the group into triads. Each group will select a perscn to
act as the activity coordinator (communication sender), one to act as the
volunteer (receiver), and one to observe. The activity coordinator and
volunteer are placed in the chairs that are back to back, the observer in the
chair facing these two. The person acting as the velunteer is to have a clean
sheet of paper and pencil. After all are situated, give the person acting as
the activity coordinator the domino design. Instruct the whole group: the
activity coordinator is to describe the design to the volunteer and the
volunteer is to reproduce the design on the paper. The only person who can
talk is the activity coordinator. The observer and the volunteer may not talk
once the domino sheet has been distributed.

Follow up discussion: After all triads have completed the project, let each
person describe their feelings about the communication role they were playing.
Emphasize the need for nonverbal communications, the opportunity to ask
questions, and clarify as communication proceeds.

191




DOMINO PATTERN SHEET

Activity 2.5
page 2 of 2 pages




ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 2.6
R Page 1 of 2

6]0) ICATIONS
Listening Quiz

The following checklist, while by no means complete, can help you evaluate
your listening powers. Try to answer honestly.

Yes No

1. When an individual is speaking to you, do you face
him/her to make sure you can hear him/her?

2. Do yecu watch the speaker closely such as observing
actions and gestures as well as listen to him/her?

3. Do you rely on your first impression in deciding
whether or not he/she is worth hearing?

4. Do you probe for ideas as well as words?

5. Are you aware of your own prejudices and able to
. make allowances for it?

6. Do you interrupt if you hear a statement you
believe to be wrong?

7. Do you make sure, before answering, that you
completely understand the other person'’s point
of view?

8. Do you try to have the last word?

9. Do you try to evaluate the logic and credibility
of what you hear?

10. Do you use your friends as sounding boards for your
own opinions?

This will be discussed in class during listening materials.
Used by permission of OCCA.




ACTIVITY COCRDINATOR ORIENTATION GOURSE

Activity 2.6
Page 2 of 2

Questions 1, 2, 4, 5, 7, 9 should be answered YES.

Take 10 off for each one you missed and subtract total missed from 100.
Check your total score against code:

80 - 100 Excellent
60 - 79 Good, but could improve

40 - 59 Poor

0 - 39 Need we say more

k«s
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ACTIVITY COORDINATOR ORIENTATION COURSE

‘Homework Activity 2.7
Page 1 of 3 pages

ASSESSING RESIDENTS ACTIVITY NEEDS

Objective: Select a resident in your facility and assess their activity needs
by examining their physical, social, and emotional status.

Directions: Select a resident in your facility and complete the attached
assessment forms. When they are completed, hand them into the instructor for

critique. These assessments will be used to develop a component care plan in
next activity.

i
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ACTIVITY COORDINATOR ORIENTATION COULSE

Activity 2.7
Page 2 of 3 pages

RESIDENT ASSESSMENT

Room Number

Name Preferred Name
Birthdate Hometown Occupation
Religious Preference Education
Family

Spouse

Children

Visits Regularly

Writes Regularly

Other

Physician’s Recommendations

Date

Precautions and Disabilities Affecting Participation

Disability Aids (glasses, hearing aid, walker, etc.)

[y
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ACTIVITY COORDINATOR ORIENTATION COURSE
Activity 2.7
Page 3 of 3 pages
ACTIVITY ASSESSMENT
Name: Date of Birth: Age:
Address: Sex: Race:
Marital Status:
Former Occupation:
Has minister been notified of patient’s admission?
Was patient active in church activities?
Education background:
Living arrangements prior to admission:
Reason for admission:
Problems at home which relate to patient:
Names of living children:
Names of living brothers and sisters:
Will family visit?
Will family member take patient out for visits or special occasions:

Tf yes, who?

Does patient read? Enjoy being read to? What type of books?

Does patient enjoy TV? Favorite programs:

Does patient write? Play musical instrument? Card games?

Does patient enjoy listening to music? What type?

Can patient crochet? Knit? Use sewing machine? Woodcraft?
Gardening? Raising flowers? Sports on TV? . Favorite?

Does patient speak foreign language?
What organizations does patient belong to?

Smoking habits? (None, cigarettes, cigars, snuff)
Kind? How much daily?

17
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ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 2.8

DEFINING RESIDENT PROBLEMS

Objective; Using the assessment completed in last homework activity, identify
problems the resident may have based on the assessment.

Directvions: 1Identify the problems by defining them below.

Problem List

Problem How It Affects the Resident

Wy
W
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ACTIVITY COORDINATOR ORIENTATION COURSE
Homework Activity 2.9
Page 1 of 2 pages
EVALUATING OBJECTIVES

Objective: Evaluate and revise resident objectives.

Directions: 1Identify from the following list the behavioral objectives which
meet the following criteria:

Performance or action (what will the resident be doing)

Conditions (what conditions are given or imposed)
Criteria (How is success measured or recognized)

Mark with an "X" if it is a behavioral objective.
1. The resident will understanc and appreciate the importance of
brushing his teeth.
2. The resident will identify the color blue when presented with
three different objects of different colors (red, yellow, blue) by
pointing to the blue object.

3. The resident will know the significance 6f the fire alarm.

4. The resident will dii{ferentiate between his right shoe and his left
shoe.

5. At the end of the day, the resident will be able to construct a
leather billfold.

6. After reading "Station in Space" the resident will write the name
— g P

of the job he thinks is most important to the operation of the
space station.

7. The resident will attempt 20 sit-ups in 30 seconds, with a fellow
resident holding his ankles; proficiency will be at least 15.

8. Given three columns of figures, the resident will add them up.

oY
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ACTIVITY COORDINATOR ORIENTATION COURSE

Activity 2.9
Page 2 of 2 pages

Directions: Below are five poorly stated objectives. Rewrite each one so
that it meets the three criteria for a behavioral objective.

Three essential parts: action or performance (what the resident will be
doing)
conditions (what conditions are given)
criteria (how is success measured or recognized)

1. Lois will be on time for breakfast.

2. Dan will realize it is wrong to say obscene things to girls.

3. John will loose weight.

4., Kathy will quit sucking her thumb.

5. Laverne will wear his football helmet.

200




ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 2.10

WRITING RESIDENT GOALS AND OBJECTIVES
Objective: Practice writing resident goals and objectives.

Directions: Divide the class into small groups (3-4). Assign each small
group one of the situations below and ask them to define the problem and write
goals for the resident in their assigned situation. Have the groups select

reporters for the following class discussion. The groups can use space below
to list problems and goals.

Situation 1: The resident packs their suitcase every afternoon and
"waits" for the family to come and take them home.

Situation 2: The resident continuousliy spits on the floor beside their
chair during activities.

Situation 3: The resident has Parkinson's Disease and shakes badly, and
has -difficulty completing tasks.

Situation 4: The resident will not talk to other residents. The
- resident will talk to staff when they approach them.

-

Situation 5: The resident talks constantly to a "non-existent" friend.

Problem Goal

Group Discussion: Have reporters share the group goals; ask for other
suggestions.

o
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ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 2.11
Page 1 of 5 pages

THE COMPLETE CARE PLAN

Objective: Using what you know about assessment, problem identificationm,
development of resident objectives and approaches, take one of the attached
case studies and develop a care plan.

Directions: The instructor will assign one of the attached case studies or
you may use the resident you assessed in previous lesson for you to practice
developing care plans. Use the attached form or the form your facility uses
for care plans and complete all of the items required. Hand it in for
critique by your instructor,

o
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ACTIVITY COORDINATOR ORIENTATION COURSE

Activity 2.11
Page 2 of 5

CASE STUDY FOR OVERALL CARE PLAN #1

Background

Sally Sample, a 72 year old female admitted 8/10/90 to an Incermediate Care
Facility. She sustained a fall at her home 7/31/90 and was hospitalized 10
days for open reduction of a comminuted intertrochanteric fracture of the
right hip. PT began in hospital, she is able to stand and bear weight with
assistance of one, and non-ambulatory at present.

Diagnoses
Primary: Intertrochanteric fracture right hip

Secondary: Diabetes, hypertension, OBS, degenerative joint disease

Medications, Diet, Treatment Orders
Tolinase 250 mg daily

Aspirin gr. X TID

Unicap 1 daily

Dyazide 1 cap daily

Dulccliax Suppository PRN

1800 Cal. ADA NAS diet ,
Clinitest daily 4:00 p.m. (negative day of admission)

FBS monthly (last one 8/7/90 was 194)

Remove steri strips 9/10/90

B/P and weight weekly (Thursday) (on admission BP 176/86, weight 132 lbs )
Ambulate with walker and weight bearing as tolerated QID with assistance

Rehabilitation Potential
Excellent following rehabilitation program

Nursing Needs

- Foley catheter, continent of bowel

- Dependent on staff to assist with ADLs, feeds self

- Forgetful - disoriented to time and place

- Non-ambulatory secondary to fractured hip - transfers witli assistance
- Needs PT

Safety secondary to forgetfulness - attempts to transfer-self

- Arthritic pain in knees

- Diabetes control

- Hypertension control

F
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ACTIVITY COORDINATOR ORIENTATION COURSE
Activity 2.11
Page 3 of 5

CASE STUDY FOR OVERALL CARE PLAN #2

Mrs. Sanka Olson, a 78 year old white female was readmitted to Folgers Care

Center. She had been hospitalized for 4 weeks with a fractured left hip. She
is also a diabetic.

Birthday 30-3-12 : Hgb 13.5 gm/100 ml

Height 5'5" Glucose 130 mg/100m day before
Weight 160 (consistant for 3 years) admitted to nursing home
B.P. 130/80

Medications and treatments - from transfer sheet signed by physician
Diet - 1500 calorie ADA Diabetic
Tolbutamide (Orinase) 250 mg. daily
MOM 30 cc HS prn
Diazepam (valium 10 mg. B.I.D.)
Bisacodyl Suppository (Dulcolax) as needed
Acetaminophen 325 mg II PRN discomfort
Foley Catheter (#18 with 5 cc Bag) may remove
Foley irrigation PRN
Up in chair
To be seen by Physical Therapist - to begin weight bearing
Clinitest daily

Mrs. Olsor is a widow .of 7 years, having lived alone 5 years after her
husband’s death. She has resided 2 years in the facility prior to her hip
fracture. Mrs. Olson has four children, daughtex, Doris Maxwell, lives in
Seaside, Conn., writes regularly and sends frequent care packages. Daughter
Sarah Hills lives in town but visits irregularly. Sons Roger and Richard live
in town and visit approximately monthly. Their respective wives, Glenna and
Linda, each visit about twice weekly. They often bring home-prepared food.
Mrs. Olson often identifies them as Doris and Sarah, the natural daughters.
She is however aware of who she is and where she is.

Mrs. Olson eats all the food served, including the bedtime snack. She
dislikes fish and liver (know from previous admission).

Mrs. Olson gets up in the chair for each meal. She transfeis by pivoting on
the right Zoot, with the assistance of two people. Weight bearing has not yet
been initiated though the PT has been notified. She does request that the
catheter be removed, but does not pull at it. The operative area on the left
thigh is healed. <She feeds herself, and does some ADL's--hand/face washing,
combs her hair and brushes her teeth.

On the readmission notes a reddened area over the coccyx 3 cm by 3 cm was
present. The skin was intact. Mrs. Olson does complain about constipation.
The transfer sheet does not identify this as a problem except for the
physician’s orders.

From her previous admission it is known she attended Tenderleaf Tech and taught
country school before her marriage. During her previous stay at Folgers she
was active in "The Back Room Sitting Group" as well as the Resident Council.
She participated in most scheduled activities.

Prior to her initial admission she was active in her church and women'’s group

in which she served as secretary. She listed gardening and crocheting as
Q hobbies.
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Activity 2.11
Page 4 of 5 pages

AVERAGE HEIGHT AND WEIGHT TABLE

For Persons 65 Years of Age and Over 1)

MEN
Height Ages Ages Ages ) Ages Ages Ages
in 65-69 70-74 75-79 | 80-84 85-89 90-94
Inches . ; .
: 61 128-156 125-153 |{123-151

62 130-158 127-155 |125-153 | 122-148
63 131-161 129-157 [127-155 | 122-150 120-146
64 134-164 131-161 (129-157 ! 124-152 | 122-148
65 136-166 134-164 |130-160 ° 127-155 125-153 117-143
66 - 139-169 137-167 |133-163 ' 130-158 128-156 120-146
67 140-172 140-170 1136-166 °  132-162 130-160 122-150
68 143-175 142-174 {139-169 | 135-165 133-163 126~154
69 147-179 146-178 1162-174 | 139-169 137-167 130-158
D) 150-184 148-182 |146-178 . 143-175 140-172 .| .134-164
71 155-189 152-186 |149-183 i 148-130 144-176 139-169
72 159-195 | 156-190 |154-188 i~153-187 148-182
73 164-200 160-196 |158-192 |

WOMEN |
58 120-146 | 112-138 [111-135 .
59 121-147 114-140 }112-136 ; 100-122 91-121
60 122-148 116-142 |113-139 106-130 102-124
61 123-151 118-144 |115-141 109-133 104-128
62 125-153 121-147 |118-144 112-136 108-132 107-131
63 127-155 123-151 |121-147 115-141 112-136 107-131
64 130-158 126-154 [123-151 119-145 115-141 108-132
65 132-162 130-158 |126-154 122-150 120-146 112-136
66 136-166 132-162 |128-157 126-154 124-152 116-142
67 140-170 136-166 |131-161 130-158 128-156
68 143-175 140-170 ‘ :
69 148-180 144-176

l. Jourmal of the American Medical Association 172:658, 1970
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RESIDENT CARE PLAN Page 5 of 5 pages
.ot ’ L
JAIE PROBLEM (NEED) GOAL ' APPROACH RESPONS. DATE OF
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CHANGE
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ACTIVITY COORDINATOR ORIENTATION COURSE

Activity 2.12

Objective: Using one of cases attached, develop an activity component care
plan for a resident.

Directions: Select one of the following cases and develop a component care
plan. Use the forms provided for the plan or the form you will be using in
the facility in which you are working.

&3
S
~1




Directions:
T F 1
T F 2
T F 3
T F 4
T F 5
T F 6
T F 7
T F 8
T F 9
T F 10
T F 11
T F 12
T F 13
T F 14
T F 15
T F 16
T F 17.
T F 18
T F 19

ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 3.1

FACTS ON AGING: A SHORT QUIZ

Circle "T" for True or "F" for false.

. The majority of old people (past 65) are senile (i.e., defective

memory, disoriented and/or demented).

. All five senses tend to decline in old age.

. Most old people have no interest in or capacity for sexual

relations.

. Lung capacity tends to decline in old age.
. The majority of old people feel miserable most of the time.
. Physical strength tends to decline in old age.

. At least one-tenth of the aged are living in long-stay institu-

tions (i.e., nursing homes, mental hospitals, homes for aged,
etc.).

. Aged drivers have fewer accidents per person than drivers under,

65.

. Most older workers cannot work as effectively as younger workers.

. About 80% of the aged are healthy enough to carry out their

normal activities.

. Most old people are set in their ways and unable to change.
. 0ld people usually take longer to learn something new.
. It is almost impossible for most old people to learn new things.

. The reaction time of most old people tends to be slower than the

reaction time of younger people.

. In general, most old people are pretty much alike.

. The majority of old people are seldom bored.

The majority of old people are ¢-cially isolated and lomnely.

. Older workers have fewer accidents than younger workers.

. Over 15% of the U.S. population are now 65 or over.

i.'.)
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T F 20
T F 21
T F 22
T F 23
T F 24
T F 25

. Most medical practitioners tend to give low priority to the aged.

. The majority of clder people have incomes below the poverty level

(as defined by the Federal Government).

. The majority of old people are working or would like to have some

kind of work to do (including housework and volunteer work).

. Older people tend to become more religious as they age.
. The majority of old people are seldom irritated or angry.

. The health and socioeconomic status of older pecple (compared to

younger people) in the year 2000 will probably be the same as
now. :

This quiz was originally printed in August 1977 issue of The Gerontologist.
The complete reference is Palmore, Erdman, "Facts On Aging: A Short Quiz”
Gerontologist, 1977, 17, #4, pgs 315-320. «
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Directions:
T F. 1.
T F 2
T F- 3
T F 4
T F 5
T F 6
.‘\.
T F 7
T F 8
R
LS
T :E/ 9
T. F 10.
*
T F: 1l
IS F 12,
T F, 13.
[
T F 14.
——
T ¥ 15,
T F  16.
~—
T F 17
*/
T. F  18.
-
T F 19.
o

AGCTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 3.1
KEY - TEACHER COPY

FACTS ON AGING: A SHORT QUIZ

Circle "T" for True or "F" for false.

The majority of old people (past 65) are senile (i.e., defective
memory, disoriented and/or demented).

. All five senses tend to decline in old age.

. Most old people have no interest in or capacity for sexual

relations.

. Lung capacity tends to decline in old age.

. The majority of old people feel miserable most of the time.
. Physical strength tends to decline in old age.

. At least one-tenth of the aged are living in long-stay institu-

tions (i.e., nursing homes, mental hospitals, homes for aged,
etc.). (Now 5.2 and 5.3%)

. Aged drivers have fewer accidents per person than drivers under

65. (However, they cause more accidents)

. Most older workers carnot work as effectively as younger workers.

About 80% of the aged are healthy enough to carry out their
normal activities.

Most old people are set in their ways and unable to change.
0ld people usually take longer to learm something new.
It is almost impossible for most old people to learn new things.

The reaction time of most old people tends to be slower than the
reaction time of younger people.

In general, most old people are pretty much alike.

The majority of old people are seldom bored.

. The majority of old people are socially isolated and lonely.

Older workers have fewer accidents than younger workers.

Over 15% of the U.S. population are now 65 or over.
(11.2 - 11.3% more in Iowa)
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T F  20.

T F 21

I F 22,

T [F/ 23.

T, F 24,

| S

T ff\; 25.
"

Most medical practitioners tend to give low priority to the aged.

The majority of older people have incomes below the poverty level
(as defined by the Federal Govermment). (14-15%)

The majority of old peop:. re working or would like to have some
kind of work to do (incluaing housework and volunteer work).

Older people tend to become more religious as they age.
The majority of old people are seldom irritated or angry.

The health and socioeconomic status of older people (compared to

younger people) in the year 2000 will probably be the same as
now.

This quiz was originally printed in August 1977 issue of The Gerontologist.
The complete reference is Palmore, Erdman, "Facts On Aging: A Short Quiz"
Gerontologist, 1977, 17, #4, pgs 315-320.




ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 3.2

WHAT IT FEELS LIKE TO HAVE A PHYSTICAL DISABILITY

Objective: Identify some of the feelings of persons with physical disabili-
ties.

Equipment: Gloves, scarf, wheel chair, universal cuffs, food to eat, pencil,
Daper

Directions for activity: Each class members is assigned a physical disability
and they will be required to eat, write, go to the bathroom, dial a phone, do
oral hygiene with the disability.

Arthritic Resident Place gloves on and have scarf hold arms to the
sides.
Hemiplegia ‘ Tie one arm (dominant) to the side. Should not be

able to use the arm
Limited hand Apply universal cuff

Paraplegia Make student sit in wheel chair, do not let them
use their legs

Ambulatory Make the student use a walker or can to get around.
Limited

Discussion questions following activity:
1. How did it feel to have limited use of part of the body?
2. What were the problems you encountered?
3. How did you feel about yourself when you were having difficulties?

4. How will this activity change your approach to residents with
physical disabilities.




ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 3.3
Objective: Identify the limitations of the resident with a hearing deficit.

Equipment Needs: Tape recorder with hearing test tape. Paper for each
student to write on; have the paper divided into three sections (A-B-C).

Student Directions: Place students six to eight feet from the tape recorder.
Have them use divided paper. Ask them to write the words in each column.
When they have completed the activity, have them compare words. You may need
to give them the words in the third column--fill, catch, thumb, heap, wise,
wedge, fist, shows, bed, and juice.

Follow the activity with a discussion on how they felt when they could no
‘longer hear the words.

Tape can be obtained from Program in Health Occupations Education, The
University of Iowa, N487 Lindquist Center, Iowa City, IA 52242.
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ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 3.4

ATTITUDE TOWARD MENTAL RETARDATION
Please read all of the following statements, and after each statement circle:
(A) if you agree with it completely
(B) if you agree with it, but with some reservations
(C) if you disagree with it, but cnly slightly
(D) if you disagree with the statement strongly

1. Most mentally retarded people need to live in institutions ABCD

2. Mentally retarded people usually die while they are still
young ABCD

3. The retarded person can understand normal adult speech ABCD

4. Retarded residents can enjoy serving on committees or the

resident council ABCD
5. Mental retardation makes a person incapable of learning ABCD
6. Socialization between the sexes should be discouraged ABCD

.

7. The mentally regarded person should be expected o behave
appropriately in a social situation, during trips into
the community, etc. ABCD

8. Mentally retarded people are usually evaluated during early
years and ranked by IQ level, age development level, etc.
This tells you what level the person can accomplish during
the rest of his life ' ABCD

9. The mentally retarded person can learn "normal” things in .
the usual learning steps--only slower ABCD

10. The mentally retarded adult should be treated as an adult
and expected to function as an adult¢ and not a child ABCD

11. The mentally retarded pexr. w can develop emotional and

mental health problems ABCD
12. Mentally retarded persons &v:: usually fat because of a

glandular problem connecte-. with their retardation ABCD
13. Marriage is appropriate for some mentally r-~tarded people ABCD
14, Mentallylretarded people have criminal tendencies ABCD

o
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15.

l6.

17.

18.

19.

20.

An appropriate goal for some mentally retarded people is
independent living

Most mentally retarded persons do not look physically
different chan the "norm"

Th2 mentally retarded person continues to learn and develop
over the years

Mentally retarded people are always cheerful and affectionate

Mentally retarded people have normal sexual drives and can
control them

If you expect a mentally retarded person to succeed, he’ll
probably learn faster and better




Objective:"

10.

11.

12.

13.
14.
15.

16.

ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 3.6
CHECK LIST FOR WHEEL CHATIR TRANSFER
Safely assist in transferring a resident from a whe:1 chair

Wash hands.

Get the assistance you need.

Tell the resident what you are going to do.

Place the wheel chair with the back of the chair at an angle,
leaving room for the resident to move with their stronger side

toward the chaii, sofa, wheel chair to which they are being moved.

Lock the wheels of the wheel chair.

Fold the footrests of the wheel chair up so they are out of the
way. :

Apply transfer belt.

Before moving the resident, the two-three who are doing it will
decide who is doing what and ask the resident how they will help.

Raise the resident to a standing position by both of you lo-:king
your arms with the resident, at the count of three both lift.

Using belt, steady the resident in the standing position.

Assist the resident to turn so their back is to the chair into
wh.ch they are being moved.

If resident has had a stroke or injury to one side, move resident
toward stronger side.

Using belt, slowly lower the resident into the new seat.
Make the resident comfortable. Remove transfer belt.

Apply safety devices to protect the resident if necessary.

Wash hends.

o
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ACTIVITY COORDINATOR ORIENTATION COURSE
Homework Activity 4.1
Objective: Investigate the implementation of various types of activities

1.

2.

that are provided in long te~a care facilities.

Each student will be assigned to give a report on one of the following

activities. Select one that will soon be offered or has recently been offered
in the facility in which you are working.

Field trip Discussion Group

Music Activity Reminiscing Group

Ex=rcise Program Party

Teaching a new craft Resident Committee Meeting

One -*0-One Activity

Suggested format for the report:

Name of thie activity.
Resident for whom the activity was designed.

The purpose of the activity. What advantages were the residents to
receive from participating in the activity.

Describe the step by step procedure that was used in planning the
activity. 1Include resources needed, selection of time, etc.

What were the problems encountered when organizing, planning the activity?
What was the reaction of the residents, staff, family during the activity?
Was the activity a succ.-s? Why or why not?

What changes will be made the nexZ time the activity is offered?




ACTIVITY COORDINATOR ORIENTATION COURSE

Homework Activity 4.2

Objective: Investigate a variety of craft projects and collect directions to
be used when developing crafts in the facility.

Instructions: Each student is to bring a completed craft project and a set of
directions for doing the craft project so every class member will have
directions. The craft projects are to be displayed and students are to review
them during the break time, before or after class.

The directions should include modifications that should be made for one
special handicap.
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ACTIVITY COORDINATOR ORIENTATION COURSE

Classroom Activity 4.3

Objective: The learners will develop exercises for residents with limitations
and report the results to the rest of the class.

Process: Divide the students into three small groups and assign them one of
the following types of residents. Ask them to devise an exercise program for
each group and be prepared to describe the program for the rest of the class.
Have them elect a reporter to report and demonstrate the exercises for the
group.
Types of Residents:

1) A physically able resident

2) A resident in a wheel chair

3) A confused resident

Notes from Discussion:

)
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